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Funded Early Years (FEL) 
Audit Policy 




1. Purpose of the Audit
1.1 The purpose of the audit is to ensure all providers are using the Government[footnoteRef:1] funding for its given purpose which is - to offer eligible children a high quality learning experience through the delivery of funded hours, as detailed through the Sheffield Code of Practice[footnoteRef:2], and they are meeting the conditions as set out in our  Provider Funding Agreement[footnoteRef:3]. The Council has a responsibility to protect Government money and ensure that funding is administered appropriately. Providers must ensure that robust systems are also in place to administer Funded Early Learning (FEL) funding.   [1:  Early years funding: 2026 to 2027 - GOV.UK]  [2:  Code of Practice for Providers of Funded Early Learning]  [3:  Provider Funding Agreement (FEL Funding Agreement) 2021-22] 

[bookmark: _Int_gno6M8fJ]1.2 Providers will be contacted in writing to inform them of a scheduled financial audit stating the meeting date, the time and will list documents required for the audit.
1.3 As part of the auditing process, checks will be completed to ensure that:
· FEL Funding is offered for early year’s entitlement places at no cost to parents
· Invoices to parents are clear and transparent
· Parents have adequate information about the early year’s entitlements
· Claims for FEL funding is accurate and supported by an up-to-date signed Parent/Carer Declaration Form
· [bookmark: _Int_WcpaDUo7]Sheffield Providers must keep an attendance register clearly stating arrival time, leaving time and records must be kept of any absence with reasons.
· Sheffield Audit Officers will complete checks to ensure all pupil data matches with claims paid for pupils on the Sheffield Provider Portal. 

2. Definition of Funded Early Learning (FEL)
2.1 Unless otherwise stated, in this document “FEL” is understood to cover:

• the Working Parent Entitlement (WPE) available for 9 month olds to 4 year olds 
• 2 year olds receiving some form of additional support (referred to in parts of this document as 2 year old FEL)
• the Universal Entitlement to Government Funded Early Learning for all 3 and 4 year olds (FEL)
2.2 The term provider refers to all providers of Government Funded Early Learning. The term parent refers to mothers, fathers, carers, foster parents or anyone else who has parental responsibility for the child. 
3. Authorised Audit Officer 
3.1 The Audit Officer is responsible for verifying that FEL funding has been allocated in accordance with the Government objectives. The Officer ensures compliance, accuracy, and proper use of funds, sometimes involving investigations into potential misuse or fraud. 
4. Audit Rights and Compliance
4.1 The Council has the right to carry out checks and/or audits on the Provider to ensure compliance with the requirements of delivering the funded entitlement funding. Providers must cooperate with the Local Authority’s compliance audit checks covering all aspects of FEL delivery as described in the Sheffield Code of Practice. Providers must supply any information requested by the Local Authority to enable checks to be carried out.

4.2 The Authorised Audit Officer shall at all times have access to financial information about the Provider, Financial Accounts and all other documentation of the Provider relating to the delivery of Government funded places under this agreement. They are entitled to seek and receive explanations from representatives of the Provider, or where applicable from the Department for Education, regarding the Provider’s deployment of FEL funding. The authorised officer will give five working days’ notice of a scheduled audit in writing to the provider. 

4.3 During an audit, if a discrepancy is identified in any FEL funding claim, the Local Authority will take action to recover any overclaimed FEL monies paid to the provider. 

4.4 If a provider does not engage with the Local Authority and postpones their scheduled compliance audit with the Local Authority on more than three occasions this will lead to the provider entering the Notice of Concern (NOC) process which will have   funding implications until the audit has taken place (as set out in the Code of Practice section 10.1). 
5. Fraudulent Claims 
5.1 The Council may at its absolute discretion terminate, reduce, withhold or suspend the whole or part of the FEL Funding, and/or require it to be repaid in part or in full to the Council or the Department for Education (as set out in the Provider Funding Agreement section 6). 

6. Key Areas for Audit Checks 
6.1 Providers will be expected to have the following documentation available at the point of audit request. Failure to provide this information will impact on the outcome of the audit: 
· Parent/Carer Declaration Forms 
· Termly Pattern of attendance forms
· Attendance Registers including any absence or holidays 
· Invoices 
· Proof of Childs ID and how it is recorded 
· Fee’s policy on website including all (additional items/services/consumables)
· Providers holiday and absence policy 
· Deposit/Registration Fees 
· Information Commissioners Office Registration 
· Public Liability Insurance Certificates 
6.2 Providers must maintain an active internet connection and e-mail address and use good internet practice to facilitate the exchange of information and guidance. 
6.3 Providers must notify the Local Authority immediately of any changes to their email address and always ensure that data relating to child information is protected and secure in accordance with Data Protection Legislation.
7. Frequency of an Audit
7.1 Factors which may affect the frequency of an audit: 
· Audits will be conducted on a three year rolling program, are selected at random and additional audits may be required if: Late or inaccurate submission of headcount data 
· A request from the Notice of Concern panel   
· Providers deemed to be at a higher risk band at the last audit
· Providers identified via concern or complaint being raised from a parent, colleague, partner or Ofsted
· The Local Authority has been instructed to carry out an audit due to critical circumstances, then the audit will be carried out at the earliest convenience
8. Actions after an Audit
8.1 Following completion of the audit, providers will receive a report within four weeks of the date of the audit. The report will highlight any strengths, recommendations, or actions where the provider is not compliant. Where actions have been identified, these will be explained in the report and timeframes suggested for implementation. The provider will be required to evidence that they have completed any required actions within the relevant timeframe provided within the report. 

8.2 Providers who do not adhere to the recommendations and timeframes will be given notice by Sheffield City Council of their termination from the directory of Funded Early Education Entitlement Providers. The Council may at its absolute discretion terminate, reduce, withhold or suspend the whole of or part of the FEL Funding, and/or require it to be repaid in part or in full to the Council or the Department for Education as applicable, and/or terminate this Agreement immediately (as set out in the Provider Funding Agreement section 33).
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