Sheffield Funded Early Learning Audit Process

Audit Compliance Process Explained 
The local authority is required by the Department for Education (DfE) to undertake funding compliance audits to ensure that providers meet the requirements for the delivery of early years entitlement funding. 
Funding compliance audits are checking that:  
· Government funding is being claimed in accordance with the Sheffield Code of Practice Code of Practice for Providers of Funded Early Learning  
· Provider fees and charging policy is published, accessible clear and transparent  
· Parents’ invoices are clear, transparent and itemised  
· Funded children attend their claimed hours/sessions 
· The sickness and holiday policy and charges are clear 
· The admissions policy is clear and transparent for parents 
How are providers selected for audit?  
Providers will receive notification by email from the Early Years Funding Team of a scheduled audit. A selection of providers will be selected termly at random or identified through key performance indicators (KPI’s) that trigger an audit. Some will be selected via parental complaints received, late or missed headcount claims, inaccurate headcounts made or failure to inform the Early Years Team of relevant significant changes. Audits are based on current and previous terms participation hours claimed on the Sheffield Provider Portal and providers can be selected for an audit if they do not currently have any FEL children in attendance. 
 
How much notice will I receive prior to the audit?  
Providers will be given five working days’ notice in writing unless the Local Authority has been instructed to carry out an audit due to critical circumstances, then the audit will be carried out at the earliest convenience.  
What happens during a compliance audit?  
Audits can be undertaken either in person at the setting or carried out remotely (Desktop Audits).  
Providers must adhere and comply to the notice of an audit and provide any relevant documentation as requested including as listed below.  
If a desk top audit is completed, the early years provider will need to upload all requested documentation as instructed by the Audit Officer via the secure Anycomms Portal (instructions will be issued, advising how to complete this via the Early Years Funding Team).  
A list of Documents requested may include: 
· Parent/Carer Declaration Forms  
· Termly Pattern of Attendance form 
· Attendance Registers including any absence/holidays  
· Parental invoices  
· Proof of Childs ID and how it is recorded  
· Fee policies published on website including (additional charges for items/services/consumables) 
· Provider holiday and absence policy  
· Deposit/Registration Fees  
· Information Commissioners Office Registration 
· Public Liability Insurance Certificates  
Can I refuse an audit? 
No. Providers are agreeing to comply with the mandatory requirements and responsibilities set out in Sheffield Code of Practice and FEL Funding Agreement, including any amendments issued by the Local Authority when registering as a FEL provider. 
Providers should not be anxious about the audit, it is an essential task that must be completed by Local Authorities to ensure government funding is allocated and claimed correctly and to provide any relevant support to ensure adherence to the statutory guidance. 
How often will I be audited? 
Sheffield’s audit policy is scheduled to complete audits on a rolling three year programme. This is subject to change and providers could incur more regular audits i.e.  
· Providers are identified via concern or complaint being raised from a parent, colleague, partner or Ofsted 
· The Local Authority has been instructed to carry out an audit due to critical circumstances, then the audit will be carried out at the earliest convenience 

What is expected of you 
In advance of the audit the docs as listed above will need to be made available and access to an appropriate staff member with knowledge about the FEL funding claims process.  


Duration of the Audit 
The duration of the audit will depend on the size of the setting, the number of eligible children in attendance, and could range from two to four hours.  
[bookmark: _Int_kKuqG8v3]What time period will the Audit cover? 
Audits will usually cover the previous terms attendance on the Sheffield Provider Portal.  
Are all Sheffield providers subject to the same Audit?  
Yes.  
The outcome of the Audit? 
Following completion of the compliance audit, providers will receive a report within four weeks. The report will highlight any strengths, recommendations or actions where the provider is not compliant. Where actions have been identified, these will be explained and timeframes stipulated for implementation. The provider will be required to evidence they have completed all required actions within the relevant timeframe. A review by the authorised officer will be carried out.
SCC Audit – Further Information 
Auditing and Compliance Section of the latest Provider Agreement (Provider Funding Agreement (FEL Funding Agreement) 2021-22) and Code of Practice (Code of Practice for Providers of Funded Early Learning).
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