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Introduction
From January 2026, all childcare settings must clearly publish funding charges relating to their childcare offer as per section A1.32 – A1.44 in the Statutory Guidance - Eary Education and Childcare Statutory Guidance[endnoteRef:1]. [1:    Early education and childcare - GOV.UK
] 

This is to ensure families can make informed choices about which setting best suits their needs and clearly allows parents to see all their child’s funded entitlement hours completely free of charge. The overall aim is to clearly show any fees charged are identified on an invoice.
Following increased parental complaints relating to additional charges and feedback from Providers requesting advice, this guide has been published to offer additional support to aid to Sheffield FEL Providers to ensure they are compliant with the Sheffield Code of Practice[endnoteRef:2].  [2:   Code of Practice for Providers of Funded Early Learning
] 

Invoices 
All Sheffield providers parental invoices must include their full details to show it is from a specific provider. The costs of all chargeable extras must be published on the provider website or, except for childminders and providers caring for 10 or fewer children at any one time and where they do not have a website, their charges must be published on the Local Authorities Family Information Services webpage[endnoteRef:3].  [3:  Children and Families | Sheffield] 

All invoices must be clear, up-to-date and easily accessible. Providers must clearly set out the amounts for any chargeable extras as well as the pattern of delivery for entitlement hours the child has accessed.
Provider’s must not (as detailed in section 6 of the Sheffield Code of Practice and A1.41 of the Statutory Guidance): 
· make parents and carers pay for additional private paid hours as a condition of accessing a funded place
· attach any mandatory charges for parents and carers in relation to the funded hours, including a registration fee or non-refundable deposit
· charge "top-up fees"
· charge parents for the supply of or use of any materials, including, but not limited to, craft materials, crayons, paper, books, instruments, toys, or other equipment or learning resources that are necessary for the effective delivery of funded childcare
· charge parents for business running costs, including, but not limited to, rent, staff wages, cleaning materials, insurance, or utility bills such as energy, gas or water
· levy "general charges", including but not limited to, non-itemised enrichment charges, sustainability charges, business continuity charges, additional charges, enhanced ratios, hourly rates, or any other supplementary charges on top of the funded hours
Invoices must be itemised and provide a clear break down of the following costs:
· the funded entitlement hours – shown at zero cost to the parent
· additional private paid for hours
· food/snack charges (these must be voluntary) 
· non-food consumable charges (such as nappies and suncream, but these must be voluntary)
· activity charges (these must be voluntary)
· all additional consumables must be listed and are voluntary and not mandatory to access a childcare place (as detailed in section 6.2 of the Sheffield Code of Practice)

Below is an invoice checklist showing all mandatory requirements when issuing parental invoices:
	Invoices must include:

1. An invoice number
2. An invoice date
3. The name of the child
4. The name(s) of the Parent(s)
5. The date of payment due
6. The period the invoice covers (e.g. monthly, termly)
7. The method of payment (e.g. BACS, cash, cheque)
8. Your Ofsted registration number

	Hours & Charges:

1. The number of funded entitlement hours/sessions the child received
2. Show the funded entitlement hours at zero cost/£0/no monetary value
3. Show any additional hours and the cost per session/hour separately to the funded entitlement hours.


	Additional Charges:

1. Charges for all additional consumables such as meals and/or snacks showing the total supplied and the cost per meal/snack
2. List all non-food consumables, such as nappies, sun cream received and the cost per item for the duration of the invoice period.
3. List all itemised voluntary services and/or trips received and the cost per item for the duration of the invoice period

	Other:

1. Invoices must be clear, transparent and itemised
2. The invoice must clearly distinguish between funded and any additional ‘paid for’ hours
3. Clearly show that the FEL hours are completely free of charge
4. Ensure parents understand the fees for any additional paid for hours, services or consumables




Providers are reminded that they must have a signed parent/carer agreement (as detailed in section 5.9 of the Sheffield Code of Practice) and they have discussed their charges with parents. In the case of parental queries, providers should refer the parent to the parent/carer agreement.
Deadline 31st January 2026
Providers must have itemised invoicing in place and charges published on their website by 31st January 2026 if not already in place. 
Example Invoices 
Several example invoices showing the mandatory requirements are shown below which are provided as guide to aid good practice. These examples are not exhaustive, and Sheffield childcare providers are free to use alternative invoice templates if they contain the mandatory minimum essential requirements listed above and they are compliant with the Sheffield Code of Practice. 
Please contact the Early Years Funding team EYFundingTeam@Sheffield.gov.uk if you require any advice regarding parental invoices and their compliance. 






 









Example Invoice 1 
Field Tree Nursery, Sheffield, S1 3RE Ofsted No. EY 123456
Tel 123456789 Email: Fieldtree@testing.com
Invoice Period:1st – 20th April 2025 Invoice No. 0000
To:   Parents Name
Child Name: Childs name 
	Date 
	Item
	Number 
	Chargeable rate  
	Total 

	w/c 07.04.2025
	Funded Hours
	15
	£0.00
	£0.00

	 
	Chargeable Hours
	15
	£5.00 per hour
	£75.00

	 
	Snack
	5
	£0.50 per day
	£2.50

	 
	Soft Play
	1
	£5.00
	£5.00

	 
	 
	 
	 
	 

	w/c 14.04.2025
	Funded Hours
	12
	£0.00
	£0.00

	 
	Chargeable Hours
	12
	£5.00 per hour
	£60.00

	 
	Snack
	4
	£0.50 per day
	£2.00

	 
	 
	 
	 
	 

	w/c 21.04.2025
	Funded Hours
	12
	£0.00
	£0.00

	 
	Chargeable Hours
	12
	£5.00 per hour
	£60.00

	 
	Snack
	4
	£0.50 per day
	£2.00

	 
	 
	 
	 
	 

	w/c 28.04.2025
	Funded Hours
	15
	£0.00
	£0.00

	 
	Chargeable Hours
	15
	£5.00 per hour
	£75.00

	 
	Snack
	5
	£0.50 per day
	£2.50

	 
	Farm Trip
	1
	£6.00
	£6.00

	 
	 
	 
	 
	 

	 
	 
	 
	Total to be paid 
	£290.00


Invoice to be paid by insert method of payment (e.g. bank transfer) before 04.04.2025 Bank details: Field Tree Nursery, 01-22-33, 12345678


Example Invoice 2 
Field Tree Nursery, Sheffield, S1 3RE Ofsted No. EY 123456
Tel 123456789 Email: Fieldtree@testing.com
Invoice Period:1st – 20th April 2025 Invoice No. 0000
To:   Parents Name
Child Name: Childs name 

	Item
	Date 
	Number 
	Chargeable rate  
	Total 

	Funded Hours
	w/c 07.04.2025
	15
	£0
	 
	£0.00

	
	w/c 14.04.2025
	12
	£0
	 
	£0.00

	
	w/c 21.04.2025
	12
	£0
	 
	£0.00

	
	w/c 28.04.2025
	15
	£0
	 
	£0.00

	Chargeable Hours
	w/c 07.04.2025
	15
	£5.00
	Per Hour
	£75.00

	
	w/c 14.04.2025
	12
	£5.00
	Per Hour
	£60.00

	
	w/c 21.04.2025
	12
	£5.00
	Per Hour
	£60.00

	
	w/c 28.04.2025
	15
	£5.00
	Per Hour
	£75.00

	Snacks
	w/c 07.04.2025
	5
	£0.50
	Per Day
	£2.50

	
	w/c 14.04.2025
	4
	£0.50
	Per Day
	£2.00

	
	w/c 21.04.2025
	4
	£0.50
	Per Day
	£2.00

	
	w/c 28.04.2025
	5
	£0.50
	Per Day
	£2.50

	Consumables:       *Suncream; Nappies
	w/c 07.04.2025
	2
	£2.00
	Per Day
	£4.00

	
	w/c 14.04.2025
	0
	£2.00
	Per Day
	£0.00

	
	w/c 21.04.2025
	0
	£2.00
	Per Day
	£0.00

	
	w/c 28.04.2025
	0
	£2.00
	Per Day
	£0.00

	Soft Play
	w/c 07.04.2025
	1
	£5.00
	Per Day
	£5.00

	Farm Trip
	w/c 28.04.2025
	1
	£6.00
	Per Day
	£6.00

	 
	 
	 
	 
	 
	 

	 
	 
	 
	Total to be paid 
	 
	£294.00



Invoice to be paid by insert method of payment (e.g. bank transfer) before 04.04.2025 Bank details: Field Tree Nursery, 01-22-33, 12345678 


Example Invoice 3 – Annual 
ABC Nursery 10 High Street, Sheffield S1 111
Registered Company 12345678,
Registered Office, 123 Howden Lane
Invoice No. 111111
Ofsted No. 987654321
Mrs Early Years 
33 Howden View 
Sheffield 
S22 222

Customer Ref:1234                                                        Invoice Date 1st January 2026
Annual Childcare Statement and Monthly Invoice for Micky Mouse
	Detail 
	Hours 
	Cost Per Hour 
	Annual Total £
	Monthly Total £

	Universal Entitlement Funded Hours (38wks x15 hours per week)
	570
	£0.00
	£0.00
	£0.00

	Working Entitlement Funded Hours (38wks x15 hours per week)
	570
	£0.00
	£0.00
	£0.00

	Charged Hours 
	1260
	£9.00
	£11,340.00
	£945.00

	Additional Charges: 240 days
	
	
	

	Lunch 
	 
	£4 per day                                     
	£960.00
	£80.00

	 Snacks                                   Consumables 
	 
	£2 per day                                     
	£480.00
	£40.00

	Consumables
	 
	£3.50
	£0.00
	£0.00

	Weekly Entry to Toddler Club
	£1 per session 
	£48.00
	£4.00

	Total Annual and Monthly Charge 
	
	£12,828.00
	£1,069.00


Hours per Day: 10 Days per week: 5 Weeks per year: 48Monthly Payment calculated As an annual invoice total £12,828.00 / 12 months = £1,069.00. 
Costs of any additional activities to be arranged and agreed separately throughout the year with amended invoices issued. 
Payment Terms: Payment of £1,069.00 is due by the 15th of each month 
Payment methods: Bank Transfer or Standing Order
Payment to: Anita’s Bank Town Branch – Sort Code 11-11-11, Account 2121212


Audit 
The Local Authority reserve the right to carry out checks and/or audits on providers to ensure compliance with the requirements of delivering FEL.
Any FEL Provider who fails to meet the requirements set out in the Sheffield Code of Practice or the FEL Funding Agreement will in the first instance receive a letter from the Local Authority informing them how they have breached the requirements. Where appropriate, a Local Authority officer will arrange to meet the provider to discuss an action plan to rectify the breach(es). FEL funding will continue as normal whilst the breach(es) are investigated. Failure to meaningfully engage by the provider will result in them being entered into the Notice of Concern process.
Any provider entered into the Notice of Concern process must comply with the Local Authority’s action plan. Failure to comply may result in loss of funding and permanent removal from the FEL Register.


image1.png
Sheffield

City Council





